/. LOCATION-BASED
PER DIEM FOR M&IE
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TRAVEL REQUEST: MEALS & INCIDENTALS
LOCATION-BASED PER DIEM

Concur automatically calculates your total expected expenses for
M&IE based on location and dates of travel.

L] [ ]
New Expense:04a. Meal & Incidentals Per Diem  co [ save
®
Travel Start Date Travel End Date Destination
llllllllll v
s* @
(UsD)
cccccc
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EXPENSE REPORT: MEALS & INCIDENTALS
LOCATION-BASED PER DIEM

Conference $0.00

Not Submitted | Report Number: PYOSP2

Report Details v Print/Share v  Manage Receipts v Travel Allowance v 1' CI IC k Travel AI Iowa nce > Ma nage
( Manage Travel Allowance J Travel AI I Owa n Ce .

Travel Allowances For Report: Conference

Create New Itinerary (2 ) Available Itineraries (3 ) Expenses & Adjustments 2. Click Create New |t|nerary (Or

Itinerary Info Import Itinerary if booked travel in
[tinerary Name Selection
l Cn::rm::rence I USGSA v CO nCU r) .

Add Stop Import Itinerary
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EXPENSE REPORT: MEALS & INCIDENTALS
LOCATION-BASED PER DIEM

3. Enter your travel stop details (departure to arrival).

Edit Itinerary Stop Edit Itinerary Stop
Departure City Departure City
- I San Francisco, California - I Sacramento, California
Date Time Date Time
| 11/08/2023 £ | 08:00 AM | 11/13/2023 S| | 05:00 PM
Arrival City Arrival City
I Sacramento, California I San Francisco, California
Date Time Date Time
l 11/08/2023 S l 10:00 AM | 11/13/2023 B3 | 08:00 PM
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EXPENSE REPORT: MEALS & INCIDENTALS
LOCATION-BASED PER DIEM

4. Mark any specific meals that were provided on your trip which will
automatically be deducted.

Travel Allowances For Report: Conference eI X

1 ) Create New ltinerary 2 ) Available ltineraries Expenses & Adjustments

Show dates from B to B m

Exclude | All || ‘ ‘ Datel/Locationt= ‘ Meals Rate | Breakfast Provided Lunch Provided Dinner Provided Allowance

O 11/08/2023

Sacramento, California $51.75 a [ ] $51.75

11/09/2023

Sacramento, California $69.00

$53.00

<l

11/10/2023

Sacramento, California $69.00

$53.00

<

11/11/2023
Sacramento, California

€ 0O 0O

$69.00 $38.00

11/12/2023

Sacramento, California $69.00

$69.00

O O O O 0O
O O O

O O 0,0 0
O 0O

11/13/2023

Sacramento, California $51.75

$51.75
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EXPENSE REPORT: MEALS & INCIDENTALS
LOCATION-BASED PER DIEM

5. Meal Expenses will then automatically be added to the expense report.

Payment TypelT Expense TypelT Vendor Details|T Datel® Requested|T
Out of Pocket Meals/Incidentals - Location Based Sacramento, California 11/13/2023 $51.75
Out of Pocket Meals/Incidentals - Location Based Sacramento, California 11/12/2023 $69.00
Out of Pocket Meals/Incidentals - Location Based Sacramento, California 11/11/2023 $38.00
Out of Pocket Meals/Incidentals - Location Based Sacramento, California 11/10/2023 $53.00
Out of Pocket Meals/Incidentals - Location Based Sacramento, California 11/09/2023 $53.00
Out of Pocket Meals/Incidentals - Location Based Sacramento, California 11/08/2023 $51.75

$316.50
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